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I-1. Statement of the Project

[bookmark: _Int_4c1uCAJJ]The PA Department of Labor & Industry (L&I) is building a workforce system that is responsive, seeks continuous improvement, meets the skill needs of employers, expands economic opportunity and security for workers, and improves the overall employment conditions for the Commonwealth.  Under the Workforce Innovation and Opportunity Act (WIOA), Pennsylvania is charged with providing Rapid Response services to include layoff aversion activities for businesses. As described in WIOA Final Rule Subpart C – Rapid Response Activities § 682.320, these activities include the ongoing engagement, partnership, and relationship building activities with businesses in the community, in order to create an environment for successful layoff aversion efforts and to enable the provision of assistance to dislocated workers in obtaining reemployment as soon as possible.  

Beyond the significant benefits to the businesses and their employees, utilizing early intervention strategies helps ensure stabilization of state, regional, and local communities, and alleviates the exponentially higher costs associated with business closures and lost jobs, such as neighborhood and family economic depression, loss of taxable income and consumer spending dollars, unemployment, and costs of retraining and job search programs. The current project will expand early intervention and layoff aversion activities for an important part of PA’s economy: Agriculture.   

Recent research indicates that agriculture and its related industries (hereafter referred to together as the “agribusiness” sector) are at particular risk of closure and layoffs (U.S. Department of Agriculture, 2022). According to recently available data, Pennsylvania saw a 10% decrease in the number of farms from 2017 to 2021, with losses most prominent among small- to mid-sized farms (PA Department of Agriculture, 2021).

Pennsylvania's 52,700 farms are stewards of more than 7.3 million acres of farmland. With $7.8 billion in cash receipts annually from production agriculture alone, Pennsylvania farms and agribusinesses are a leading economic driver in the state. Pennsylvania agriculture contributes $132.5 billion to the state’s economy annually and supports more than 593,600 jobs, paying wages of $32.8 billion. Agriculture contributes $1 out of every $16 in gross state product and supports 1 in 10 jobs in Pennsylvania (PA Department of Agriculture, 2021). However, as business requirements and labor regulations grow more complex, many farms and agribusinesses are feeling the challenges associated with competitive labor markets and labor shortages (National Dairy FARM Program, 2019). 

Small- to mid-sized farms and agribusinesses are often more susceptible to closure due to challenges related to recruiting a skilled workforce. Smaller farms and firms must recruit employees from the same currently shrinking pool of workers as larger organizations, who often have the time and resources needed to find and select the most qualified candidates first. The ability to recruit and retain a skilled workforce is critical for many smaller operations, and the increasing inability to do so is a primary reason for many farm and agribusiness closings. 

More than 80% of Pennsylvania farms are considered “small” by USDA standards (i.e., less than $250K in annual sales). Supporting smaller operations is important to the state’s economic health. For example, in addition to preserving farmland and adding diversity to the state’s agricultural output, farms with sales under $500K accounted for about $2.5 billion in total sales across the commonwealth in 2017 Req (U.S. Department of Agriculture, 2017). Access to a skilled workforce is necessary for increasing production and the overall market share for small- and mid-sized farms and agribusinesses.

Pennsylvania’s Department of Agriculture (PDA) has partnered with the Department of Labor & Industry (L&I) to develop workforce development initiatives focused on this important part of the state’s economy. These programs include agriculture-focused career exploration programs for youth and parents, support for developing apprenticeship and pre-apprenticeship programs, agribusiness entrepreneurship programs for veterans, and the creation of the Commission for Agricultural Education Excellence (in partnership with the Pennsylvania Department of Education). In addition, numerous Agriculture Industry Partnerships organized by the Pennsylvania Workforce Development Board (PAWDB) have been created across the state. 

Direct access to these programs is available through PA CareerLink® sites located across the state. PA CareerLink® is the name used by Pennsylvania’s network of American Job Centers (AJCs) which provide one-stop shop access to a wide variety of workforce development partners, programs, and services for individuals and organizations. For example, in addition to the programs noted above, PA CareerLink® services offered to employers include being a primary resource for migrant and seasonal farm worker (MSFW) services through Pennsylvania’s Foreign Labor Certification Program and assisting employers navigate the H-2A Visa process. Additional employer services include referring job seekers to available job openings, assistance in development of job order requirements, matching job seeker experience with job requirements and skills, and assisting employers with special recruitment needs (individuals with disabilities, justice-involved individuals, youth, minorities, and older workers). However, according to a recent survey, only 40% of farms and agribusinesses reported accessing the services provided by their local PA CareerLink® (L&I, 2021).

Therefore, L&I’s Bureau of Workforce Development Administration (BWDA) is issuing this RFP to select a service provider to assist the department with the creation and administration of a capacity-building program that provides workforce development (WD) and human resources (HR) support to small- and mid-sized farms and agribusinesses. The overarching purpose of this project is to assist PA farms and agribusinesses avoid future closure and layoffs by helping them to recruit the workforce needed to stably maintain operations while also building a foundation for future success, while at the same time providing job opportunities for dislocated workers. Three objectives have been identified in this RFP to expand farm and agribusiness participation in the programs noted above, as well as to consider the development of additional programs and services specific to this audience. Objectives include: 

Objective 1: Expand knowledge and understanding of agricultural workforce needs across the state’s workforce system including, but not limited to, local workforce development boards (LWDBs), L&I, and PA CareerLink® leadership and personnel. As part of its continuous improvement efforts, L&I is highly interested in learning more from subject matter experts (SMEs) about the workforce needs of the state’s farms and agribusinesses to stimulate innovative program development and alleviate barriers that may exist to receiving services. 

Objective 2: Expand awareness among farms and agribusiness to the services available to them through the PA CareerLink® system and its partner programs. The selected provider will develop and deliver an Awareness Training Program for owners, operators, and staff from 1,000 eligible farms and agribusinesses (by FEIN) to ensure that they have access to the full range of services provided by the PA CareerLink® system in order to effectively recruit employees and establish effective hiring practices to ensure compliance with federal and state laws; ultimately ensuring the long-term success of the business and reducing the potential for closure and lay-offs. 

Farms or agribusinesses served by this announcement must meet the following criteria to be eligible:

A. Farms - A farm must have one or more individuals on payroll or are considering adding payroll employees within the next 12 months. L&I will work with the vendor to adjust requirements if an applicant pool either exceeds or does not meet eligibility criteria. 

B. Agribusiness - refers to any business related to farming and farming-related commercial activities. Agribusiness involves all the steps required to send an agricultural good to market, namely production, processing, and distribution. Essentially, any industry engaged in the production operations of a farm, the manufacture and distribution of farm equipment and supplies, and the processing, storage, and distribution of farm commodities would fall within this definition. For the purpose of this program, a small Agribusiness must:
· be a Pennsylvania business. 
· be independently owned.
· not employ more than 100 full-time equivalent employees. 
· not exceed three-year average gross revenues of $38.5 million, regardless of business type.

Objective 3: A third objective of this project will be to address long-term HR-related concerns for farms and agribusinesses. Being prepared to hire and manage skilled employees is crucial to the growth of any business. This project will also identify a subgroup of 100 small- to medium-sized farms and agribusinesses (from the 1,000 operations identified in Objective 2) who are well-positioned to benefit from more advanced technical assistance (TA) consulting that improves the organization’s HR and WD processes for hiring, training, retaining, managing, and/or evaluating employees. Consulting hours may also be dedicated to other workplace improvement topics such as safety, operations, maintenance, bookkeeping, etc., depending on an individual entity’s needs.

Period of Performance. The period of performance for this project will begin with the issuance of the purchase order, and end after 24 months. In accordance with the terms and conditions, the purchase order may be extended up to 90 days at the discretion of the commonwealth. All services must end by that date and no additional costs will be reimbursed for services that occurred after that date. Individual tasks may have unique timeframes assigned.

L&I is initiating this procurement as allowed by 20 C.F.R. § 682.320 of the Workforce Innovation and Opportunity Act (WIOA) Regulations. WIOA allows states or their designees the opportunity to use Rapid Response funds to provide early intervention and layoff aversion activities to prevent or minimize the duration of unemployment resulting from layoffs, including:

· Conducting ongoing engagement, partnership, and relationship-building activities with businesses in the community, in order to create an environment for successful layoff aversion efforts and to enable the provision of assistance to dislocated workers in obtaining reemployment as soon as possible;
· Partnering or contracting with business-focused organizations to assess risks to companies, propose strategies to address those risks, implement services, and measure impacts of services delivered;
· Connecting companies and workers to short-term compensation or other programs designed to prevent layoffs or to quickly reemploy dislocated workers;
· Connecting companies and workers to training through the PA CareerLink® such as short-term training, on-the-job, customized training programs and apprenticeships before or after layoff to help facilitate rapid reemployment;
· Engaging in proactive measures to identify opportunities for potential economic transition and training needs for expanding businesses;
· Linking with economic development activities at the Federal, State, and Local levels, including business retention and recruitment activities;
· Providing assistance to employers in managing reductions in force, which may include early identification of firms at risk of layoffs, assessment of the needs of and options for at-risk firms, and the delivery of services to address these needs.

Provide an Executive Summary (1 page or less) that summarizes in succinct terms your approach to meeting the RFP’s objectives.

NOTE: All responses should be single-spaced using Times New Roman, 12-point font.

Offeror Response

I-2. Tasks 

Describe in narrative form (10 pages maximum) your technical plan for accomplishing the project objectives using the task descriptions set forth below as your reference point. Modifications of the task descriptions are permitted; however, reasons for changes should be fully explained. Indicate the number of person hours allocated to each task. Include a time-related Program Evaluation and Review Technique (PERT) chart showing each phase and how the evaluation process will be completed. If more than one approach is apparent, comment on why you chose this approach.
The following tasks are to be completed in consultation with lay-off aversion specialists and business services representatives from the PA Bureau of Workforce Partnerships (BWPO) and subject-matter experts from the PA Department of Agriculture. As part of your response, please include a statement of your plans for working with these personnel beyond meeting basic reporting requirements. 
Tasks that should be addressed include:
A. Outreach and Recruitment (Foundational Requirement)
Implement and maintain a statewide program that identifies small- to mid-sized farms and agribusinesses that would benefit from using commonwealth workforce development services as an early intervention strategy to avoid potential closure and layoffs. This project will ultimately require that a total of 1,000 unique farms and agribusinesses participate in program-related activities during the 24-month performance period as described in Tasks C and D below. 

Your response should describe your approach to identifying and communicating with a sufficient number of farms and agribusinesses to meet the target number of participating organizations. Include your research methods; objectives; timelines; expected outcomes; anticipated challenges and solutions to reaching the goals; and any other information that will enable L&I to support the grant recipient. Your response should also identify any strategic partners (agriculture-related organizations or partnerships, governmental agencies, businesses, etc.) that will inform your project design to help ensure successful outcomes and note each partner’s area of expertise and expected contribution to the project.

B. PA Workforce Development Stakeholder Training (Objective 1)
As part of its continuous improvement efforts, L&I is interested in learning more from subject matter experts (SMEs) about the workforce needs of the state’s agribusinesses to stimulate innovative program development and alleviate barriers that may exist to receiving services. Therefore, we are seeking a service provider with significant agricultural experience and expertise, as well as strong ties to the state’s agricultural industry. 

Your response should describe your plan for developing and delivering an agribusiness training program(s) for PA Workforce Development Stakeholders including, but not limited to, local workforce development board (LWDB), L&I, and PA CareerLink® leadership and personnel. Include a copy of the proposed curriculum and topics that focus on building the understanding and knowledge of agribusiness workforce needs. Please also include a prospective list of program materials (such as reference materials, resource lists/websites, and other takeaway documents) that L&I workforce development stakeholders and staff can use following the training program. 

L&I anticipates 250 personnel will participate in the training program from various locations across the Commonwealth. Please describe your plan for delivering the program for a geographically dispersed audience, which may include virtual and in-person training sessions. L&I reserves the right to negotiate delivery of the program depending on demand for the program and location of potential participants.

C. PA CareerLink® Awareness Training (Objective 2)
Describe your plan for developing and delivering awareness training to all 1,000 organizations that will be identified in Task A. Due to digital literacy gaps apparent in the agricultural sector, we anticipate that multiple one-on-one or group in-person training sessions will be scheduled and delivered at convenient locations across the state using tools and resources that the audience is comfortable with (virtual programs will be considered as a secondary option to fill remaining gaps). Your response should include your approach to planning and delivering these programs.

Include a copy of the proposed curriculum and topics that focus on making a clear connection with agribusiness needs and the services offered by LWDBs and PA CareerLink® Business Services Teams including, but not limited to:
1. The services offered by the PA CareerLink® system and its partners;
2. Utilization of online tools such as PA CareerLink® Online, the Commonwealth Workforce Development System (CWDS), and other similar products;
3. Overview of tax credits, on-the-job training (OJT) contracts, and apprenticeship opportunities;
4. Writing effective job descriptions and job postings;
5. Recruitment of minorities or other diverse populations not traditionally in the agricultural setting; and
6. Other methods of recruitment specific to agricultural employers. 
You are encouraged to include any other important topics based upon your previous experience working with agribusinesses and the state’s workforce system. Please also include a prospective list of program materials (such as reference materials, resource lists/websites, and other takeaway documents) that L&I workforce development stakeholders and staff can use following the training program. 

As part of this objective, L&I will also fund the creation of a professionally recorded video of the training program for L&I’s use beyond the contract performance period. Your response should include your plan for the development of the video.

NOTE: Acceptable project performance will be assessed on the number of farms and agribusinesses participating in PA CareerLink® Awareness Training. L&I anticipates that there will be lead time necessary to recruit training participants, but would expect steadily increasing participation in training programs later during the performance period. L&I, therefore, expects a minimum of 250 new organizations (by FEIN) to participate in the PA CareerLink® Awareness Training program each quarter of Year 2 until enrollments are met (credit would be provided for any organization participating ahead of these timelines).  

D. Technical Assistance (TA) Consulting (Objective 3)
Describe your plan for identifying a subgroup of 100 agribusiness who can benefit from receiving additional Technical Assistance Consulting (average of 100 hours per entity; total of 10,000 hours), and your plan for delivering Technical Assistance (TA) to those agribusinesses.

Technical Assistance may include human resources related topics such as those discussed in the “FARM Human Resources 2019 Reference Manual” (see attached). Some consulting hours may also be dedicated to other Workplace Improvement Topics (such as safety, operations, maintenance, bookkeeping, etc.) depending on an individual entity’s needs. 

Please describe in your plan the types of TA that you anticipate delivering, and how each agribusiness will be initially identified, prioritized, assessed for services, and how resulting performance improvements will be evaluated and reported.

Offeror Response

I-3. Qualifications

A. Company Overview. The selected service provider will have knowledge of Pennsylvania’s WIOA Combined State Plan and provide assurances that staff working on the project will be:
a. An organization which is a trusted member of the Agricultural community in Pennsylvania (e.g., a recognized Ag convenor, stakeholder, or expert);
b. Familiar with the Pennsylvania Workforce System;
c. Understand human resource practices that impact small- to mid-sized businesses with specific skills or knowledge regarding farms or agribusiness specific needs;
d. Possess demonstrated ability to effectively engage with farm/agribusiness owners at their location(s) and assist in using workforce development resources and tools; and
e. Possess the ability to translate workforce development system, human resource law/practices, and technical information into plain language; and can effectively apply those issues to a farm or agribusiness’ unique circumstances.
[bookmark: _Hlk491860438]Describe your organization’s experience (2 pages maximum) providing services related to those described above. Include experience specifically related to agriculture and agribusiness, as well as experience with outreach to this audience. Experience shown should be work done by individuals who will be assigned to this project as well as by the service provider more broadly.

Offeror Response

B. Prior Experience. Attach three (3) letters of references from prior work that address the applicant’s qualifications to meet the RFP’s objectives. Two (2) of the letters must come from agricultural sector-facing entities (e.g., farms, ag-related government or regulatory entities, agricultural associations, agricultural training providers, university/extension partners, farm lenders, or similar entities) with whom the vendor will work with during the implementation and administration of the grant. These letters should outline their area of experience with agriculture and the specific resources or expertise that they will contribute. 

Letters should not exceed two pages per entity.

Offeror Response

C. Personnel.  In addition, describe in narrative form (3 pages maximum) the executive and professional personnel who will be engaged in the project, how long each has been with your company, the project responsibilities of each person, and where these personnel will be physically located during the time they are engaged in the Project.

For key personnel, include the employee’s name, title, and a resume highlighting their education and experience. (Resumes are not included in the page limit.) Key personnel assigned to this project should include individuals that:
a. Are familiar with the Workforce Innovation and Opportunity Act (WIOA) and the Pennsylvania Workforce System;
b. Are familiar with the agricultural community in Pennsylvania;
c. Are familiar with human resource practices that impact small- to mid-sized business with specific skill or knowledge regarding specific needs of farm or agribusiness;
d. Can effectively engage with farm/agribusiness owners where they are at and using resources and tools that they are comfortable with;
e. Possess the ability to translate program, human resource law/practices, and technical information into plain language and can effectively apply those issues to a farm or agribusiness’ unique circumstances;
f. Can effectively and efficiently contextualize program tactics within the larger workforce-system strategy;
g. Have excellent verbal and written communication skills;
h. Are capable of leading meetings (online or in person); and
i. Have strong technology skills and are familiar with a variety of standard office tools to write, collect data, and conduct meetings.
NOTE: DO NOT include any salary information as part of your personnel narrative. This information will be requested as part of your Cost Submittal Workbook which is submitted separately.

Offeror Response

D. Subcontractors: Provide a subcontracting plan (2 pages maximum) for all subcontractors, including small diverse business and small business subcontractors, who will be assigned to the Project. The selected Offeror is prohibited from subcontracting or outsourcing any part of this Project without the express written approval from the Commonwealth. Upon award of the contract resulting from this RFP, subcontractors included in the proposal submission are deemed approved. For each position included in your subcontracting plan provide:
a. Name of subcontractor;
b. Primary contact name and email;
c. Address of subcontractor;
d. Description of services to be performed;
e. Number of employees by job category assigned to this project; and
f. Resumes (if appropriate and available).

Offeror Response

I-3. Financial Capability

Describe your company’s financial stability and economic capability to perform the contract requirements. The Commonwealth reserves the right to request additional information to evaluate an Offeror’s financial capability.

Offeror Response

I-4. Requirements and Policies

In addition to completing the tasks described in their proposal, the selected service provider will also be expected to adhere to the following requirements and policies:
a. Protection of Personally Identifiable Information. The vendor must ensure the protection of all personally identifiable information, or PII, in accordance with the Commonwealth’s Information Technology Policy No. ITP-SEC025, Proper Use and Disclosure of Personally Identifiable Information (PII).
b. Intellectual Property Rights. The Federal Government reserves a paid-up, nonexclusive and irrevocable license to reproduce, publish or otherwise use, and to authorize others to use for federal purposes: i) the copyright in all products developed under the grant, including a subgrant or contract under the grant or subgrant; and ii) any rights of copyright to which the recipient, subrecipient or a contractor purchases ownership under an award (including but not limited to curricula, training models, technical assistance products, and any related materials). Such uses include, but are not limited to, the right to modify and distribute such products worldwide by any means, electronically or otherwise. Federal funds may not be used to pay any royalty or license fee for use of a copyrighted work, or the cost of acquiring by purchase a copyright in a work, where the Department has a license or rights of free use in such work, although they may be used to pay costs for obtaining a copy which is limited to the developer/seller costs of copying and shipping. If revenues are generated by selling products developed with grant funds, including intellectual property, these revenues are considered as program income. Therefore, program income must be used in accordance with the provisions of this grant award and 2 CFR 200.307.
c. Data. All data collected must be submitted to the departments at the close out of the award (e.g., reports, MS Excel data tables, other documents, etc.). All data collected in any format during this project is the property of the departments upon completion.
d. [bookmark: _Hlk92274559]Attestation. The vendor must complete and submit the attached form, attesting to requirements outlined in the Governor’s Executive Order 2021-06, Worker Protection and Investment. 
e. Emergency Preparedness. To support continuity of operations during an emergency, including a pandemic, the Commonwealth needs a strategy for maintaining operations for an extended period of time. One part of this strategy is to ensure that essential contracts that provide critical business services to the Commonwealth have planned for such an emergency and put contingencies in place to provide needed goods and services.  
1. Describe how you anticipate such a crisis will impact your operations.
2. Describe your emergency response continuity of operations plan. Please attach a copy of your plan, or at a minimum, summarize how your plan addresses the following aspects of pandemic preparedness:
a. Employee training (describe your organization’s training plan, and how frequently your plan will be shared with employees);
b. Identified essential business functions and key employees (within your organization) necessary to carry them out;
c. Contingency plans for:
i. How your organization will handle staffing issues when a portion of key employees are incapacitated due to illness; and.
ii. How employees in your organization will carry out the essential functions if contagion control measures prevent them from coming to the primary workplace.
3. How your organization will communicate with staff and suppliers when primary communications systems are overloaded or otherwise fail, including key contacts, chain of communications (including suppliers), etc. and;
4. How and when your emergency plan will be tested, and if the plan will be tested by a third-party. 

Offeror Response

I-6. Reports and Project Control

BWDA will exercise project control by requiring the submission of all final documents and materials associated with the tasks outlined above. Required submissions will also include:

1. PA Workforce Development Stakeholder Training Participant Survey Results. The service provider will be required to develop and deliver a participant survey (not to exceed one page using a Likert scale, with a maximum of 3 open-ended questions) that rates the participant’s experience and knowledge gains. 
2. PA CareerLink® Awareness Training Participant Survey Results. The service provider will be required to develop and deliver a participant survey (not to exceed one page using a Likert scale, with a maximum of 3 open-ended questions) that rates the participant’s experience and knowledge gains. Survey results from all participating organizations will be required for satisfactory completion of the project.
3. Technical Assistance (TA) Performance Improvement Reports. The service provider will track and measure gains in performance for each entity participating in TA Consulting with a final report being submitted for each entity when consultations have been completed. 

The contractor will also maintain the ability to remain in contact, whether in-person or virtually, with Workforce Development Deputate subject-matter experts for the purpose of collecting, evaluating and prioritizing information necessary to complete the required tasks. The contractor will attend, whether in-person or virtually, any scheduled meetings related to this program. In addition, L&I will also require the following meetings and reports:

1. Entrance Conference. The vendor will conduct an entrance conference with L&I staff within 15 calendar days following the issuance of the purchase order to review the proposal, make introductions, confirm expectations, and review project timelines.

2. Monthly Reporting. The vendor will also conduct monthly check-in meetings with the department and submit a no longer than 10-page summary of monthly program activities that includes an invoice narrative explaining the number and purpose of person hours dedicated to the project and any other program-related expenses. Written monthly reports will need to be submitted and approved prior to processing monthly invoices. 

The vendor will also submit a monthly Excel spreadsheet (not included in page count) that indicates an ongoing count of participating workforce stakeholders (as per Objective 1); as well as participating organizations (as per Objectives 2 and 3) that includes the organization size/type/number of employees, a summary of the results of the post-training survey, and any key takeaways, suggestions, or questions that are found in the surveys’ open-ended questions. (Participating organizations include those that have participated in PA CareerLink® Awareness Training and created a profile on CWDS.)

NOTE: Acceptable performance for this project will be assessed by the number of participating organizations in the program. L&I anticipates that some lead time will be necessary to build relationships with agricultural employers, however, beginning at 12 months, at least 250 new entities must participate in PA CareerLink® Awareness Training during each subsequent quarter of Year 2 to meet minimum performance requirements.

3. Exit Conference. Conducts an exit conference 45 days prior to the completion of the project. The vendor will conduct a final exit conference with the department on an agreed upon date prior to the end of the period of performance.

4. Final Report. Submit a no longer than 50-page summary of the entire grant activity, lessons learned, and recommendations for future activities for review and approval within 30 days of the completion of project.

NOTE: For all documents requiring L&I review and approval, the department will have 15 days business days to review, submit feedback, or approve. All documents must be created using Microsoft Word, with a final copy submitted to the department in both a Word and PDF format. All training presentations must be developed and submitted in Microsoft Power Point. All documents created for the purpose of this grant become property of the department.

Describe your plan (5 pages or less) for submission and review of documents and materials associated with the project. This includes documents/materials associated with each of the tasks listed in I-2, including outreach and recruitment (e.g., flyers, brochures, social media postings, etc.), training materials, and training surveys and TA performance improvement reports (as discussed above). Include a description of each submission, a timeline for submissions, the audience for the submission and its objective.  

Offeror Response

I-7. Payment Structure

Payments to the contractor will be made based upon a Purchase Order created using the costs outlined in the attached Cost Submittal Worksheet. The vendor will submit monthly invoices for work completed. Once BWDA staff determine that monthly expenses are justified, staff will then notify the Comptroller’s Office to process the invoice payment.

Please submit an Expense Narrative that provides a detailed explanation of the associated Expenses outlined in the Cost Submittal Worksheet. The narrative should provide a rationale behind each expense as well as a description of how it aligns with the project’s objectives and tasks. 
NOTE: DO NOT include any dollar amounts or monetary information as part of the Expense Narrative. Only record actual dollar amounts on the Cost Submittal Worksheet.

Offeror Response

I-8. Objections and Additions to Standard Contract Terms and Conditions
The Offeror will identify which, if any, of the terms and conditions contained in the Buyer Attachments section that it would like to negotiate and what additional terms and conditions the Offeror would like to add to the standard contract terms and conditions.  The Offeror’s failure to make a submission under this paragraph will result in its waiving its right to do so later, but the Issuing Office may consider late objections and requests for additions if to do so, in the Issuing Office’s sole discretion, would be in the best interest of the Commonwealth.

The Issuing Office may, in its sole discretion, accept or reject any requested changes to the standard contract terms and conditions.  The Offeror shall not request changes to the other provisions of the RFP, nor shall the Offeror request to completely substitute its own terms and conditions for this RFP.  All terms and conditions must appear in one integrated contract.  The Issuing Office will not accept references to the Offeror’s, or any other, online guides or online terms and conditions contained in any proposal.

Regardless of any objections set out in its proposal, the Offeror must submit its proposal, including the cost proposal, on the basis of the terms and conditions set out in the Terms and Conditions contained in the Buyer Attachment section.  The Issuing Office will reject any proposal that is conditioned on the negotiation of the terms and conditions set out in the Terms and Conditions contained in the Buyer Attachment section or to other provisions of the RFP. 

Disclaimer: L&I will use Workforce Innovation and Opportunity Act funds for this initiative.  All costs, including hourly rate of preparation, travel, training of staff, materials and supplies, and conference room rentals (if applicable), will be paid out of the anticipated award. Pre-award costs and costs exceeding the award will not be reimbursed. All travel reimbursement associated to the work performed under this agreement must be done so in accordance with the Commonwealth Travel Policy as indicated in Management Directive 230.10. 

Offeror Response



